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CRITERIA 
 

• Records still not being matched?    
• Edit criteria to relax searching.   
• Criteria screen can be reached by clicking on “Edit Criteria” button. 

 
 

Edit Criteria Button
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• Default criteria looks at both document and line level properties 
• Things to try to find more matches: 

– Take off “document total” criteria. 
– Expand amount matching by entering a +/- amount.   This will relax the search so 

that records are allowed to vary by entered amount. 
– Expand document date days so that document date can vary by more than 5 

days. 
– Take off other criteria fields as needed. 

• Feedback on a good set of defaults. 
 
 


